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POST APPLIED FOR: PRODUCER
Please read the information in the job description and person specification outlined in the Information Pack to consider your suitability for this position. 

Please send your completed application by email to recruitment@artichoke.uk.com addressed to Helen Marriage with ‘Producer’ in the subject heading. 

Alternatively, you can send your application by post to:

Emily Lake, Artichoke, Toynbee Studios, 28 Commercial Street, London E1 6AB 

Closing date for applications: ….
Your equal opportunities form will be removed from your application before shortlisting. 
PERSONAL DETAILS
	Surname


	

	Other names


	

	Address 


	

	Home phone number


	

	Mobile phone number


	

	Email address


	


MOST RECENT EMPLOYMENT 

	Name of organisation
	

	Job title
	

	Date from
	

	Current or last salary or wage
	

	Period of notice required
	

	Leaving date if not working now
	

	Give a brief outline of your responsibilities and main achievements



	

	Reason for leaving (or for seeking other employment) 




EDUCATION, TRAINING AND PROFESSIONAL QUALIFICATIONS
	Course/ Subject Title and Qualifications obtained 

(including Grade or Level)


	Professional Body, School, University etc


	Date(s):



	
	
	


PREVIOUS EMPLOYMENT 
Please complete the following, listing the most recent employment first. If you wish to include additional information beyond the space available, please attach a CV.

	Name and address of employer


	Job title
	Reason for leaving

	
	
	

	From [insert date]


	To [insert date]
	

	 Outline of duties and responsibilities
	Final salary 

(if applicable)

	
	


	Name and address of employer


	Job title
	Reason for leaving

	
	
	

	From [insert date]


	To [insert date]

	 Outline of duties and responsibilities


	Final salary 

(if applicable)


	Name and address of employer


	Job title
	Reason for leaving

	
	
	

	From [insert date]


	To [insert date]

	 Outline of duties and responsibilities


	Final salary 

(if applicable)


	Name and address of employer


	Job title
	Reason for leaving

	
	
	

	From [insert date]


	To [insert date]

	 Outline of duties and responsibilities


	Final salary 

(if applicable)


OTHER RELEVANT EXPERIENCE (PAID OR UNPAID)

Please use this section to tell us about any other experience you have that would support your application. This could include temporary positions or personal projects relevant to the role.

	Relevant Experience:

	

	From [insert date]


	To [insert date]

	Relevant Experience:

	

	From [insert date]


	To [insert date]

	Relevant Experience:

	

	From [insert date]


	To [insert date]


PERSONAL STATEMENT

Using the job description and person specification as a guide, please tell us why you would be suitable for this position and how you meet each of the criteria outlined in the person specification, along with any further information that would support your application. Please use specific examples to demonstrate your suitability and use no more than 500 words.

	


REFEREES

Please give the name and contact details of two referees.  Where possible, referees should have known you at work, or school or college, and one referee should be your present or most recent employer  (if applicable).  

First referee: 

	Name
	

	 Occupation / Job Title
	

	Organisation
	

	Address
	

	Phone number
	

	Email address
	

	How do you know this person? (Manager/ Work colleague etc)
	


Can we contact this person prior to interview?

Top of Form

 MACROBUTTON HTMLDirect [image: image2.emf]
 YES

  MACROBUTTON HTMLDirect [image: image3.emf]
 NO

Bottom of Form

Second referee: 

	  Name
	

	Occupation / Job Title
	

	Organisation
	

	Address
	

	Phone number
	

	Email address
	

	How do you know this person? (Manager/ Work colleague etc)
	


Can we contact this person prior to interview?

 MACROBUTTON HTMLDirect [image: image4.emf]
 YES

  MACROBUTTON HTMLDirect [image: image5.emf]
 NO

ADDITIONAL INFORMATION

If successful, when would you be available to take up the position?

	


What length of notice must you give?

	


Where did you hear about the Vacancy?

	


To comply with the Immigration Act 1996, we are required to see proof of your right to work in the UK.  We will be requesting this once an offer of employment has been made.  If you require a Work Permit to work in the UK, please tick here.  MACROBUTTON HTMLDirect [image: image6.emf]


GUARANTEED INTERVIEW SCHEME
Artichoke is a Disability Confident Committed employer. We offer disabled applicants the option of requesting their application is considered under the terms of our Guaranteed Interview Scheme. To be invited to interview/assessment under this scheme, your application must meet the minimum criteria for the role.  

If you wish to apply under the GIS, please tick the box below

I would like to be considered under the GIS [image: image7.emf]
DECLARATION
The information you have provided on this application form will be held securely during the recruitment process.  Personal data relating to unsuccessful candidates will generally be destroyed six months after the recruitment process has ended.  Very rarely, we may need to retain personal data of unsuccessful candidates longer than six months.  In any event, all personal data will be stored securely in accordance with the Data Protection Act 1998.  

I consent to my data being held as stated above. 

I confirm that the information I have provided is correct.

…………………………………………………………………..       …………………………

Candidate’s signature                                                        Date

EQUAL OPPORTUNITIES POLICY
We welcome applications from everyone who meets the requirements of the Person Specification and from those that feel they could bring alternative skills and qualifications which would be of equal benefit to the role and organisation. We particularly encourage applications from people of colour and candidates that are currently underrepresented within the creative industries, considering the protected characteristics of ethnicity, gender identity, sexuality, disability and socio-economic background.
Positive action may be used in the recruitment process to select a candidate from a group that is disadvantaged or under-represented in our workforce, if the candidates in question are of equal merit. Please indicate on the accompanying form if you identify as being from one of the stated under-represented groups. 
Artichoke is committed to ensuring equality of opportunity for all and to taking action to avoid discrimination. Harassment, discrimination or victimisation on any grounds are unacceptable to us. We will strive to ensure that no employee or contractor or any other person connected with Artichoke experiences any unlawful or unfair discrimination or harassment.

To help us monitor the effectiveness of our policy, please supply the information requested below.  

THIS INFORMATION WILL BE KEPT SECURELY AND NOT MADE AVAILABLE TO ANYONE BEFORE OR DURING SHORTLISTING.  IT WILL NOT BE USED IN DECIDING WHETHER TO SHORTLIST YOU FOR INTERVIEW

POST APPLIED FOR: Producer
Date of birth

Please state how you found out about the job, clearly stating the press, website, mailing list etc

Gender

(  ) 
Male (including trans men)
(  ) 
Female (including trans women) 

(  ) 
Non-binary (e.g. androgyne)
(  ) 
Prefer to self-identify, please state ………………………………………….
(  ) 
Prefer not to say 
Gender Identity- Is your current gender identity different to the gender identity you were given at birth? 

(  )
Yes

(  )
No

(  ) 
Prefer not to say
Ethnicity 

Please tick the ethnic category that you feel best describes you.  Please think about what ethnic group means to you, that is, how you see yourself.  Your ethnicity is a mixture of culture, religion, skin colour, language and the origins of yourself and your family.  It is not the same as Nationality.  
White

(  ) 
British

(  )
Irish

(  )
Any other White background (please state): …………………………………

Asian or Asian British

(  )
Asian Bangladeshi

(  )
Asian Indian

(  )
Asian Pakistani

(  ) 
Any other Asian background (please state): …………………………………

Black or Black British

(  )
Black African

(  )
Black Caribbean

(  )
Any other Black background (please state): …………………………………

Chinese or other ethnic group

( ) 
Chinese

( )
Any other (please state): …………………………………………………………

Dual Heritage

(  )
Dual Asian and White

(  )
Dual Black African and White

(  )
Dual Black Caribbean and White

(  )
Dual Chinese and White

(  ) 
Any other background (please state): ………………………………………….

Other
(  ) 
Latinx 
(  ) 
Hispanic
(  ) 
Prefer to self-identify (please state): ………………………………………….

Do you consider yourself to have a disability?

(  )
Yes

(  )
No

(  ) 
Prefer not to say
Please tick the sexual orientation category that best represents you:

(  ) 
Lesbian

(  )
Gay

(  )
Bisexual

(  )
Heterosexual
(  ) 
Queer

(  ) 
Prefer to self-identify, please state ………………………………………….

(  )
Prefer not to say

Do you have dependents?

Dependents may include children, elderly people or other people who rely on you for care.

(  )
Yes

(  )
No
(  ) 
Prefer not to say
